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Help for non-English speakers

If you need help to understand the information in this policy, please contact the
school.

Interpreter

PURPOSE

To ensure that schools:
e enrol eligible students
e maintain enrolment data
e maintain their custodial role.

DET guidelines have determined that the school should service a defined area, called the
‘neighbourhood school zone’. The school neighbourhood zone has been devised taking into
consideration the location of other local Primary Schools.

Please refer to findmyschool.vic.gov.au to find your designated neighbourhood school.

Camp Hill PS will follow the guidelines set out in the DET Policy portal (see further information and
resources).

SCOPE

This policy applies to each child residing in the school neighbourhood zone or with a sibling currently
at the school with a right to a place at this school, providing clear and precise enrolment guidelines
for parents wishing to enrol their children at Camp Hill Primary School.

POLICY

Schools must:

e enrol eligible students, who are new to the Victorian government education system under the
name contained in the documents supporting their admission; primarily their birth certificate

o keep copies of sighted documents (Note: for primary students this includes an Immunisation
History Statement from the Australian Immunisation Register)

e verify changes to student enrolment names

e maintain and update student details obtained on enrolment

o keep all information confidential and managed in accordance with:

e the Department’s privacy policy

e Victorian privacy laws


https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flists.mlgnserv.com%2Ftrack%2Fclick%3Fu%3D770f4d1425f14b0d9936ca688e358872%26id%3D7ac20abb%26e%3Da8141e2b&data=02%7C01%7Cbarker.christopher.j%40edumail.vic.gov.au%7C8d830904d5fd46ef600a08d6c8447030%7Cd96cb3371a8744cfb69b3cec334a4c1f%7C0%7C0%7C636916593617590577&sdata=IhTVD671ea7kPLg1jzPzjV2vfsRD%2Bv%2BnYlBeoiE7TnA%3D&reserved=0

Camp Hill Primary School Guidelines

1.

Each child residing within the school neighbourhood zone will be provided with a place at Camp
Hill Primary School.

Students living outside the school neighbourhood zone with a current sibling who has the same
permanent residential address, who will be concurrently attending Camp Hill Primary School, may
be considered for a place at Camp Hill Primary School.

Enrolment applications for children living outside the school zone will be accepted subject to the
availability of a place. In the case of no place being available the child can be placed on a waiting
list pending the availability of places.

Any places remaining after the placement of students living within the zone will be allocated to
students living outside the school zone in order of proximity of their home to the school.

Parents can choose to go on a waiting list for the following year. Interim Enrolment applications
are obtainable from the school office and will be accepted throughout the year for the following
year. Proximity to the school as per guideline 4 will determine who is eligible for enrolment if
enrolments exceed limits imposed by accommodation constraints.

Parents of students on the Interim Enrolment list for the following year, will receive confirmation
or otherwise of their enrolment status at Camp Hill PS by the end of July.

In exceptional cases, students may be enrolled on compassionate grounds where there are
significant family or individual circumstances.

The enrolment policy will be managed by the principal.

This policy will be communicated to our school community in the following way:

e Available publicly on our school’s website

e Included in transition and enrolment packs

e Discussed at parent information nights/sessions

e Hard copy available from school administration upon request

This policy should be read in conjunction with the following Department polices and guidelines:

e DET enrolment guidance
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